LEICESTER ISLAMIC ACADEMY

HEALTH AND SAFETY AT WORK ACT, 1974

Purpose

The purpose of this policy is to further our aim to provide a secure, safe, healthy, stimulating environment for all our pupils, staff and visitors.  Parents need to be assured that every measure will be taken to keep the children safe.  We believe that prevention of accidents and hazards is the responsibility of every member of the school community.

Main Ecm Outcomes: Be healthy, stay safe, enjoy and achieve, achieve economic well being

General policy statement:

1. The school regards the promotion of health and safety measures as a mutual objective for management and staff at all levels.

     2.
It is therefore the school’s policy to do all that is reasonable to prevent personal 


injury and damage to property and to protect everyone from foreseeable work 


hazards.

3. In particular this school has a responsibility:

· To provide and maintain safe and healthy working conditions, taking into account of any statutory requirements.

· To provide sufficient training, instruction and supervision to enable employees to perform their work safely and efficiently.

· To make available all necessary safety devices and protective equipment to supervise their use.

· To maintain a constant and continuing interest in health and safety matters applicable to the school’s activities, in particular by consulting and involving all staff members wherever possible.

4. Employees have a duty to co-operate the operation of this policy:

· By working safely and efficiently, showing due regard to both personal safety and safety for others.

· By using the protective equipment provided and by meeting statutory obligations.

· By reporting incidents that have lead or may have lead to injury or damage.

· By adhering to the school’s procedures for securing a safe working place.

· By complying with the health and safety procedures in operation on school premises.

· By assisting in the investigation of accidents with the object of introducing measures to prevent a reoccurrence.

Relationship to other Policies:  This policy should be read in conjunction with curriculum policy, school discipline policy, first aid policy, child protection policy, being healthy and healthy eating policy, staff discipline and school visits.

Roles and responsibilities of Head teacher, other staff, governors

The Head teacher is responsible for ensuring that all health and safety procedures are followed. She will ensure that:

•
all members of staff understand and fulfil their responsibilities to ensure a safe learning environment

•
staff are aware of their responsibilities and receive appropriate supervision, instruction and training

•
staff, pupils and others are encouraged to promote health and safety

•
risk assessments are carried out for activities on and off the school site 

•
sufficient resources are allocated to meet health and safety priorities

•
termly health and safety inspections take place in consultation with health and safety representative(s) and governors

•
all defects and/or hazards are made safe in a timescale commensurate with the risk they pose

•
specialist advice is sought as and when necessary

•
a log is maintained of all activities relating to ensuring health and safety, including dealing with accidents and incidents.

The governing body will:

•
promote high standards of health and safety within the school

•
assign responsibilities, including designating a governor for health and safety

•
establish a committee for health and safety

•
carry out regular health and safety inspections 

•
ensure that there are risk assessment procedures in place to identify all risks relating to the premises, school activities and school-sponsored activities

•
ensure that all staff receive supervision, instruction and training appropriate to their duties and responsibilities

•
evaluate the measures taken to minimise or eliminate risks and hazards 

•
ensure that there is designated space for caring for sick or injured pupils during the school day

•
review this policy and update it at least annually.

All staff will:

•
be familiar with the health and safety policy and all safety regulations laid down by the governing body

•
take reasonable care for their own health and safety and that of others who may be affected by their actions

•
make regular safety inspections of their areas of work and report to their line manager any danger to health and safety, whether serious and immediate or not

•
only use equipment that they are competent to use

•
follow instructions when using any machinery, equipment, dangerous substance or safety device

•
take an active interest in promoting health and safety and suggest ways of reducing risks.

All pupils and visitors to the school will be expected to take reasonable care for their own health and safety and that of others who may be affected by their actions. 

HEALTH AND SAFETY PROCEDURES

The school will appoint a Health and Safety Officer who shall be named on the staff notice board and on the Health and Safety posters. At the moment the appointed persons are:  Mr. Ahmed Hassan, Mrs. Musarrat Mukadam and Mrs. Shakir

Arrangement

1.  What to do in case of a fire is covered by separate instructions posted in all 

     classrooms.  It is against the law to smoke on school premises.

2.  Members or staff should report any accidents resulting in personal injury.  Each 

     accident will be investigated to determine the cause and to remedy any faults.

3.  There are arrangements whereby First Aid is given quickly to people injured on school 

     premises.

4.  The school ensures that adequate instructions are given to staff in safety working 

practices, and in health and safety matters in general.  The school will take any steps necessary to improve unsafe conditions.  Members of staff are welcome to make suggestions on ways to improve health and safety arrangements.  Such suggestions should be put in writing and sent to the Head Teacher.

Security

It is the policy of the school to provide a safe and secure environment at all times.  All visitors to the school should be reported to the school office.  Visitors who have an appointment will be asked to wait in the foyer and to sign in the visitor’s book located in the reception.  Visitors who arrive unannounced should be asked to wait in the foyer until the office staff contacts the person they wish to see and an appointment made.  Staff must ensure that the school is secure at all times.  The gates to the playground should be kept locked once the school bell has gone in the morning.

Equipment
All toys and equipment must meet British Safety Standards.

Staff should keep note of the condition and cleanliness of all toys and equipment in their rooms.  This should be checked weekly and recorded in the toy check book and should be signed and dated.  This book is kept in the Nursery.  All toys and equipment should be age appropriate.  Broken toys and equipment should be withdrawn from use immediately and reported to the Head Teacher.

All COSHH details on paint, glue, etc., are kept in the COSHH folder in the Head Teacher’s office.

All electrical equipment is to be checked annually by the health and Safety Officer.

Any electrical equipment showing causes for concern should be reported to the Head Teacher immediately and must not be used until checked by an electrician. 

Illness

No member of staff or child should attend work with an infectious disease or discharge from the ears, nose or throat.  Once the child is physically well, they can come back to school.  We can then administer medication as written on the medication policy and this is signed by a parent on the medicine form.

Accidents

All staff must be aware of the accident policy.  In the event of any accidents it is not deemed for the attending staff to decide the outcome.  They must be reported to the Head Teacher.  In the event of the child being transferred to hospital, advice on the injury, if any, given by the doctors should be passed on to the parents.  Parents are to be notified of any accidents in any event and the accident form duly completed.

First Aid

There is a qualified First Aider on the premises at all times.  A name of nominated First Aiders is displayed on the staff notice board.

Fire Precautions
The Health and Safety Officer and the Head Teacher are responsible for ensuring that correct fire drills are carried out.  This is recorded and filed in the Fire Drill file.  All fire equipment is checked annually by Ace Fire and records of these checks are kept in the Fire Drill file.  All staff must make themselves aware of and adhere to the Fire Safety policy, the fire drill procedures.

Risk Assessment

It is the Health and Safety officer’s responsibility to carry out a risk assessment in the school.  The Early Years Department will carry out their own risk assessments.  This assessment is done by following the Five steps to Risk Assessment:


Step 1

look for the hazards


Step 2

decide who might be harmed and how


Step 3

evaluate the risks and decide whether the existing precautions are 




adequate or whether more should be done

 
Step 4

record your findings


Step 5

review your assessment and revise it if necessary.

This is recorded in the risk Assessment form and filed.

The Risk Assessment is reviewed if there are any changes within the school and also from time to time to make sure the precautions are still working effectively.

Cleaning Materials

All cleaning materials are to be stored safely in a cupboard.  Cleaning solution for the children’s tables must be stored safely and out of reach of the children in the room and kept away from the children while in use.  There should be no other cleaning materials used within the rooms. 

Control of Substances Hazardous to health (COSHH)

No hazardous substances will be used in the school until an assessment has been carried out in accordance with the Control of Substances hazardous to Health regulations 1988.  All COSHH information is kept in a file in the Head Teacher’s office.

Nursery Visits

The person organising any external visits is responsible for carrying out the necessary pre-visit arrangements and obtaining authorisation from the Head Teacher before the visit takes place.  Where appropriate the person is advised to do a pre-visit themselves.  Permission needs to be obtained from the children’s parents. 

For all visits, the appropriate ratio of adults to children is calculated and the necessary staff and adult helpers are provided.

Before any party leaves the school, all accompanying adults should be briefed about Health and Safety.

Collection of children

Children are only to be collected by a named person.  If someone other that the named person arrives to collect the child, the child’s parent/guardian must be contacted before the child is allowed to go.

Arrangements for monitoring and evaluation

The Head teacher will report on a termly basis to the governing body. The report will address hazards and risks that were identified during school and out of school hours and the steps taken to minimise or eliminate them. The governing body will evaluate those outcomes and will consider whether any further action should be recommended.

Date established by governing body – August 2007

Date for full implementation - immediate

Date for review – annual – August 2008

